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SUA POI TAI LIEU
Yéu cau sira Trang /Phan 2 Lan ban Ngay ban
Ze 0 R lien quan M0o ta ndi dung sira doi hanh / Lan :
doi/ bo sung A o AR o aZe hanh
viéc stra doi stra doi
- Nghi dinh 89/2021/Nb-
CP ngay 18/10/2021 cua
Chinh phu stra d6i, b6 sung
m’(f)t s6 diéu cua Nghi dinh 9
s0 101/2017/NB-CP ngay

0‘1/9/2017 cla Chinh phu
vé dao tao, boi dudng can
bo, cong chirc, vién chuc
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Dao tao can bo, cong ehtre oy ban hanh: 28/3/2022
1.MUC PiCH

Vin phong HDND-UBND x4y dung quy trinh nay nhim thong nhét quan ly viéc dao
tao can bg, cong chirc, ddm bao nhén sy c6 du nang luc thgo yéu cau tiéu chuﬁnﬁ chac
danh chuyén mon nghiép vu cua ngach cdng chuc va cac kien thice co ban khac dé thuc
hién tot cong viéc dugc giao va sir dung c6 hiéu qua cac nguon luc vé dao tao.

2.PHAM VI

Quy trinh nay thyc hién thong nhat d6i véi viéc cac khoa dao tao, bdi dudng trong va
ngoai nudc cho can bo, cong chirc thudoc cac don vi giap viéc Lanh dao UBND hanh
chinh nha nudc.

3. TAI LIEU VIEN DAN

- Nghi dinh 101/2017/ND-CP ngay 01/9/2017 cta Chinh phu vé dio tao, boi dudng
can bg, cong churc, vién chuc;

~ - Nghi dinh 89/2021/ND-CP ngay 18/10/2021 ctia Chinh phu stra doi, b0 sung mot s6
di€u cua Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 cua Chinh phu vé dao tao, boi
dudng cén bg, cong chirc, vién chirc;

- Quyét dinh 874/TTg ngay 20/11/1996 cia Thu tuéng Chinh phi vé cong tac dao
tao, boi dudng can bd va cong chirc nha nudec.

- Q}lyét dinh 161/2003/QD-TTg ngay 04/8/2003 cua Thu tuong Chinh phu ban hanh
Quy ché dao tao, boi dudng can bd, cong chirc.

4. PINH NGHIA/ VIET TAT

- CB,CC : Cén bg, cong chirc.
- PT,BD : Bao tao, bdi dudng.
- UBND: Uy ban nhan dan.

5.NOI DUNG QUY TRINH

Tr| Hoat | Trach Mb t Biéu miu
dong nhiém
5.1 Vin phong HDND-UBND tiép nhan
thong tin vé cac khod DTBD chu yéu tur
cac nguon sau:
Théng tin | .. - Ké hoach dao tao, boi dudng CBCC
va che V;‘n hang ndm da duogc phé duyét;
khoé dao %g{\]}%_ - Chi tiéu phan bo, thong bao tuyén
tao, boi sinh cta co quan cap trén va cac co so
< UBND .
dudng dao tao;
- Hoc béng , ti tro cua céc td chic
trong va ngoai nudc;
- Yéu ciu dot xuit khéc.
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5.2 | Bé xuit Vin Can ctr thong tin cua cac khod dao tao,
tha‘AHh .. | phong b01 dudng, Van phong HDND-UBND dé BM.VP.03.01
phan, doi HDND- xuét thanh phan va d6i trong tham du,
tuong UBND trinh Lanh dao UBND duyét theo
tham du BM.VP.03.01
5.3 Lanh dao UBND  duyét thg:o
BM.\/P.OB.Ol. Truong hop thanh phan
Lanh dao | va doi tugng tham du khong pht hop s& | gy vp 03.01
Duyét UBND dugc chuyen tra lai Vin phong HDND- I
UBND dé bd sung, hoan thi¢n theo chi
dao cua Lanh dao UBND (quay lai budc
5.2)
5.4 Sau khi ¢ ¥ kién phé duyét ciia L&nh
dao UBND v¢ thanh phan tham dy khoa
DTBD, Vén phong HDND-UBND thong
bao d€ cac don vi cir can by tham du.
Tha truong cac don vi cir nhan su
Pé cir Vin tham du giri Van phong HDND-UBND.
nhan sy, | phong Vin phong HDND-UBND téng hop
soan thao | HDND- | danh sach trinh Lanh dao UBND phé | ga1v/p 03.02
vin ban UBND va | duyét, huéng dan duong su thuc hi¢n cac I
cu CBCC | cacdon vi | thu tuc theo quy dinh nhu cam ket theo
diDTBD | liénquan |BM.VP.03.02, ky quy...; soan thdo vin
ban cu CBCC di BTBD trinh Lanh dao
UBND quy¢t dinh.
Truong hop di PTBD ¢ nudc ngoai,
pho1 hop v6i Phong/Ban Hop tac qudc té
trién khai thyc hién theo quy dinh chung.
5.5 Lanh dao Lanh dao UBND phé duyét nhan sy va
Duyét : ky van ban cit CBCC di dao tao, boi
UBND N
dudng.
5.6 | Théng Vin Sau khi Lanh dao UBND ky van ban ctr
béo céac hon CBCC di BTBD, Van phong HDND-
donviva | Bl | UBND thong bao t6i don vi va ca nhan
C.q nhan UBND c6 lién quan dé thyc hién.
lién quan
5.7 Dao tao tai co quan: Van phong | BM.VP.03.03
Pon vi va HDND-UBND phoi hop v6i cac don vi
Thyc hién | 7 lién quan t0 chirc thuc hién dao tao theo
ca nhan X A 12 A
lia ké hoach, 1ap bang theo déi can bg, cong
IEN quan

chuc dugce cur di dao tao trong nudc theo
BM.VP.03.03.
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Cén bd dugc ci di dao tao, boi dudng
tham dy khoa hoc day du theo ndi1 dung,
thot gian da quy dinh.

5.8 Van phong HPND-UBND cé trach | BM.VP.03.03
Vin nhiém lap bang theo doi can bo, cong | BM.VP.03.04
phong chue dl,‘f()’C 013:. di cTao tao, boi dudng & Giéy chimg

trong va ngoai nudc theo BM.VP.03.03 A
HDND- > nhan

s va BM.VP.03.04. J
Bao cao UBND, o L +. | (n€u co)

cén b Can bd tham du cac 16p dz}o tao, b91
duoc ot dudng co trach nhiém cung cap ban goc
di PTBD hodc ban photocopy Gidy chimg nhan

(néu co) cho Van phong HDND-UBND

dé luu ho so.

Ghi Chl'J,: Truong hop cé dao tao dot xudt khdc, Vin phong HDND-UBND xdc dinh néi
dung, doi twong, dia diém, kinh phi va ciing thuc hién tie budc 5.2 tro di.

6. BIEU MAU
TT | M4 hiéu Tén Biéu méu
1. | BM.VP.03.01 | Phiéu dé xuit thanh phan tham du cac khoa dao tao, boi dudng
2. | BM.VP.03.02 | Ban cam két thyc hién quy dinh vé dao tao, boi dudng can bo,
cong chuc
3. | BM.VP.03.03 | Bang theo ddi can b, cong chirc duoc ctr di dao tao, bdi dudng
trong nudc
4. | BM.VP.03.04 | Bang theo ddi can b, cdng chirc duoc cir di dao tao, boi dudng
nude ngoai
7.HO SO LUU
TT | HO soluu
1. Dé xuit thanh phan tham du cac khoa dao tao, bdi dudng
2. Ban cam két thyuc hién quy dinh vé ddo tao, boi dudng can bo, cong chirc
3. Bang theo dai can bo, cong chirc duge cir di dao tao, bdi dudng trong nude
4, Bang theo ddi can bo, cdng chirc duge cir di dao tao, boi dudng nudc Ngoai

Hb so duoc luu tai bd phan chuyén mon theo quy dinh, sau khi hét han chuyén xudng
kho luu trit theo quy dinh.
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